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Director of Loglstics — N Do D s NOV 1962
Chief, Planning Staff, GL

Supply Division Support for Building 213

1. An examination has been made of the plans of Supply DPivision
to accomplish their responsibilities for placement of non-technical
equipment in Building 213. These responsibilities involve positioning
of new furniture, filing cabinets, rugs, drapes, shelving and other
items, together with some miscellanecus equipment that NPIC has stared
in| | Most of the required new items have been received
and stored in| | but the balance of these items will be

e arriving through late December.

- 2.

has been designated as the supervisor in STAT

| charge of the labar force to accomplish these responsibilities in
Z Butlding 213. being provided with four assistants from the
staff of the |_He has arranged for |
/%” ¢2!  the use of 2% labarers from | He will utilize STAT

! Agency trucks besically to move materiel from

'to Building STAT

. A@{sj‘ 213, but will augment transportation by the use of a GSA open contract.

3. Templates for positioning all of the materiel concerned were

furnished to on 1 November and he has completed plans
for the initial movement of the required items frmm

A big percentage of the work to be done involves placemen

leveling eand cleaning) of sbout 700 sets of unitized furniture.

Recaps bave been developed which show requirements for unitized

furniture items for each floor. The current plan gives the labor
| force a minimum capebility of positioning 250 sets per normal work

week.

h, The wvill be implemented on 3 December. Materiel being
' moved from will be trought to the north wing of the

movenent to the upper floors.

into the main corridor and the rooms on the east side. Uncrating

LEERRE &/ ground floor of Bullding 213. Materiel will be unloaded and moved
] will be accomplished in this area and elevators will be used for

5. Positioning duwring the week of 3 December will be sccom-
plished on the second floor and this will be followed by placement
of items on the third and fourth floors. During the week of 10
Deceziber, priority will be given to placement of materiel in those
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SURJECT: Supply Division Support for Building 213

areas to be occupied by elements of NPIC in the preliminary phase

of the move. These arems have been identified for

Materiel will be positioned in areas only sfter the rooms have
been completed and released for such purposes. Placement of
items on the first, fifth and sixth floors will be sccomplished

s these respective aress are completed and rsleased.

6l

\wi.u. pecure release of the first floor ares

to be utiliged and of required arens on the second floor prior to
3 Decenber. Thereafter, he will secure relesse of verious areas

needed for placement of furniture and notify|

lof their

status. Additionally, he will have the rooums on each floor nunbered
initiation of work on a specific floor.

prior to

T plans to develop maeam-?nj.\mmgj.hr wesk
of 3 December wheraby certain shipments going to will

be diverted to Building 213 and placed in the temporary storege
ereg of that building. This will reduce the handling of the

materiel concerned.

8. A1l reqmnt,s for changce in plecement, or for expediting

the movement of t into Building 213, will
be made only ©o
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